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CEMNERAL ARRANGEMENTS

THE CONFERENCE BUILDING

INFORMATION DESK

The Conference is meeting in the Congress Cenire (Kongressyentrum
in the Hofburg, which is entered from the Heldeny ez, The toephan
number is 57 55 71,

Every patticipant is advised to oblair the haage that will be needes
for entry into the building during the session hefure the session
opens at 3.00 p.m. on Monday, 16 September. Badgs will be issue
by the protocol office.

The ground loor and the mezzaaine of the buildirg aie Being awe
for the session. Plans are to be found at the end of tiw handbhoot
references to the two floors being given in the form: Mezzanine, No _

fovzaning, M.
The information desk (ext. 422) is at the top of the main stairces
in addition to giving information about the Conference, it provales
lost-and-found service, It will elso take messages {or particip ints ang
if neceessary, arrange for them to be paged.



The compilaiion of this handbook was finished on5 September 1974,

Printa¢ by the International Atemic Encrgy Agency in Austria.
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OTOCOL OFFICE
“hief of the Service

Credentials

)
) Badges and
. car labels
)

y  Delegations’ list

ICUMENTS AND MAIL

Documents Officer

Mezzanine, No.15
Mr. P. DANOEWINATA (ext, 242)

hose delegates who have been unable to submit their credentials
carlier are requested to deposit them at the protocol office as soon as
possibie after their arrival in Vienna,

A badue for each participant will be issued upon registration of a
selegation af the protocol office. Participants are requested to wear
thewr badges when entertag and while they are inside the Conference
butldme. On request, participants will also be given labels for their
cars.

It ts particularly requested that the protocol office be notified, in
writing, «f any change required in the particulars provided at the
time of registation of a delegation, so that the delegations’ iist may
be kept up to date.

Mezzanine, No.3
Mr. . SMIDS (ext. 29%)
A delegation wishing to change the request it has made to the docu-

ments statior for tie vocuments it requires during the session shouid
infore the official at the counter.



Documents in preparation overnight wifl usually be ready for
collection by 8.30 a.m. The counter will be manred froma that hour

until, normally, 6.30 p.m. on worsing days,

Letters and invitations for participants will be delivered (¢ the counter
and will be handed over to the addressee on request, ageinst his

signature.

EXTERNAL RELATION3

Director Mr. D. FISCHER

Chief of
Inter-Agency Liaison Miss M. JEFFREYS
Assistant Mr. G. APOLLONGV

PUBLIC INFORMATION

Chicf of the Service Mr. G. DELCOIGME
Press Officer Mrs. M. WATKINS

Radio and
Television Officer Mr. G, MOIR

i.yranine, No.1]

Mezzanine, No.¢

[N}



Press bricfings

Press releascs

Radie and television

'
)
]
1
IBRARY

Officer in charpe
B

The Press Officer is ready to help delegations to arrange press
cenferences and to circulate information material,

Press releases will be prepared in English, French, German, Russian
and Spanish, and copies will be put in the distribution boxes of the
documents scrvice as soon as they arc ready.

The Secretatiat is in touch with national radio and television services,
and the Fadio and Television Officer will approach delegations with
3 view 10 wecting requests from these seivices for sound and visual
recerdings to be made during the session,

Miss M. MEUSHGERIAN

The sevices of the Agency’s Library at Kiirntner Ring 9 arc available
to porticpants from 8.30 a.m. to 5.30 p.m. on working days. (n
addition 6 books, periodicals and technical reports the Library
contuins the Agency's documents as well as sclected documents of
thie United Nations and the specialized agencies, and also a collecticn
of some 630 fils on the peaceful uses of ruclear energy.



ACCOMMODATION FOR PRIVATE MEETINGS

LOUNGE

SNACK-BAR

BANK

Arrangements for the use of medium-sin:d ~coms (without irte -
pretation facilities) for private meetings may be naade Ly spplying o
the conference services office (mezzanine, No.12) or, during ncsilans,
to the Conference Officer.

Meozzenine, No.16
A delegates’ aide will be on duty in the Loaage: e «Jerhone exten-
sion is 333. She will take messages aad nave nire cpants paged oo

request; she can also arrange for a limited amourt »f typing (o be
done for participants.

Mezzanine, No. 19
*

The snack-bar wili be open from 9.30 a.m to 6,30 p.m.

Groundfloor, No.3

The Creditanstalt-Bankversin and the Osterceichische Linderbank w ik
jointly provide banking facilities from 9.00 a.m. to 6.30 pran.,
Monday to Iriday, and from $.30 a.m. to 12.30 p.m. on Saturday 1
there is a meeting.



ZLEPHONE CALLS

)
CLEGRAMS

2LAVEL DESK

>

ncoming telephone calls will, on request, be taken by the delegates
1ide in the Lounge. The number is 57 55 71, ext. 333.

Outgoing local cells are free of charge. Long distance calls can be
booked by the delegates’ aide or at the information desk. Participants
will be asked to sign a slip when booking a-call and to pay for the call
after it has been completed,

Incoming felegrams will be delivered o the information desk and
announced on a biackboard there and by paging the addressee, If
not applicd for within a few hours, they will, if possible, be forwarded
to his private address in Vienna.

Qutgoirg telegrams can be handed in to the delepates’ aide or to the
informsation desk for dispatch. Participants will be asked to sign a slip
when handing i a telegram and to pay for it after dispatch, which
may take vp to two hours.

Groundfloor, No.4

Participants who would like Cosmos, the Secretariat’s travel agent,
re help thew make arrangements for their return travel should apply



CAR TRAFFIC

FIRST AID (ext. 295)

at the travel desk. The bookings they require will be easicr to obtain
if they apply early. Cosmos will also make arrangemeats for car hsre,
excursions, sightseeing, ete,

The Journal will publish a plan showing tie jocation of the Conterence
building in relation to the Agency’s Headquacters »nd the fiow of
traffic between the two buiidings.

Parking spacce is reseived in the Heidenplaiz for cars ¢ piaying & ladel
issued by the protocol office, Participants are partict warly asked to
ensure that their chauficurs obey the directions of the poiice officers
stationed in the [eldenplatz, as well as those of the Agency’s wardens
on duty in the car park.

On request, the guard at the main entrance of the Conference building
will summon chauffeur-driven cars by loudspeaker. He will aiso call
tuxis.

Groundfioos, No.G

Emergency medical attention is obtainable in the first-aid 10om {rom
9.20 a.m. until the closc of the last meeting of the day. Iror emergercy
assistonce at other times, apply to the guard at the man entraree
(telephone 57 55 71, ext. 331).



THE SESSION

iE IOURNAL Mezzanine, No.14

Editor Mr L. ADAMS (ext. 234)

The Journal will appcear every working day first thing in the morning.
It gives the programime of meetings for the day, with the agenda items

) to be .aken af each meeting; a forecast of the meetings for the follow-
, ing day: announcements; and notice of social events taking place
) duning the session.

YCUMENTS

The provisional agenda for the session 1s given in document
GC(XVIL/523, and other documents issued for it are listed in
document GC(XVLID/DOCS/ 122 and subscquent documents bearing
the sumie symbol. Yhe Conference’s rules of procedure are to be
found in the booklet GC(XVIID/INF/146.



TIMES OF MEETINGS

MEETING ROOMS

A delegate wishing to submit a draft resolution or other document
to the Confcrence is requested 1o provide the Conference Sceretary
or the appropriatc Committee Secrctary with several copwes ot the
text as early as possible,

The opening meeting of the session on Monday, > Loptember, wili
be at 3.00 p.m. Afternoon mectings wiil normal'y be at that time,
and moming meetings at 10.30 a.m.

Plenary mectings will be held in the Festsaal: commitiees will meet
iin the Neuer Saal and the Ratsaal. The first two rooms are on ihe
mezzanine, The information desk will direet partizioants to the
Ratsaal, which is on the first flcor,

In the Festssai and the Neuer Saal portable radio receivers will be
available with which partucipants can listen to the proceedings. 1t is
particularly asked that these recewvers be leffr behind in the mecting
room, since they must be serviced before they can be used aga.n.

)



ATING

In pienary meetings and in commitiecs of all Members, the first sca:

facing the President or Chairman, and te his right, is accorded to the

Member State which has provided the Chairman of the Board of

Governors during (e past year. Japan will accordingly occupy that
' oluce, followed by othet Members in their English alphobetical order,
'

EAKERS' LIST

In order to facilitate the conduct of business a speakers® list is kept

for all plenary mectings. Delegates intending to speak should, as long

as vossible in advance, inform Mr. C. Deplanche or Miss L. Huber,

} the officials resronsible for xeeping the list, at their desk (mezzanine,
No.17, ¢x1.358 nr 359) -- or, immvediately before and during plenary
mechings. at the desk in the Festsaal near the foot of the podium —
of ths ¢zenda item to which they wish to speak,

AITTEN TEXTS OF SPEECIHES

1t wili be much appreciated if 1 delegate proposing to speak from a
written text will provide the Conference Officer with copies in
advance. This will greatly facilitate the work of the interpreters, the
pacois-writers and the public information seevice,



WORKING LANGUAGES AND INTERPRETATION

The working languages of the Contorence are Bnglsh, baench,
Russian and Spanish, and statenmerts muede in any one of those
languages will be interpreted simultancously into the othors, 'Fle g
ceedings of plenary mectings will also be simultancously interprot
into German, through the courtesy of the Austrian Government.

TAPE RECORDINGS
A participant wishing to listen to the tape recend ot a meering
should request the Confeience Olficer to makc ‘ne necesa
arrangements.

VOTING BY SHOW OF HANDS
To facilitate the counting of a vote b show of hands. deiogates are
asked to register their votes by raising the white narme-plate “hey v
find on their desks.

PRESIDENT’S OFFICE

The President of the Conference will hiave ar office on the meyzamne
(No.10, ext. 210).

i



ONFERENCE SECRETARIAT

Zonference Sceretary

}

13

r‘ommit(cc Recrelaries

Deyputy
Assratant
Chief Interpreter

Credeniicls

General
Progratmme, Technical
and Budget

)
) Adnrinisteative and Legal

ONFERENCE SERVICES

Chief

Assistant

Secretary
Assistant
Sceretary
Secretary
Assistant
Seeretazy
Acssistant

Mezzanine, No.12

Mr. P. BOLTON (ext. 201)

Mr. P. iERZBERG (ext. 226)
Mrs. R. CLEMANN (ext. 201)
Mr. S. SAMARINE (ext. 410)

Mezzanine, No.13

Mz, B. NETCHALYV (ext. 220)
Mrs. R MACMILLAN {ext. 220)
Mr. P. BOLTON

Mr. R SCHENK (ext. 230)

Mrs. G. LEITNER (ext. 230)
Mr. R. RAINER (ext. 233)

Mr. J. RAMES (ext. 235)

Mezzanine, No. 17

Mr. R. NAJAR
Mrs. C. RESNYO



THE AGENCY

MEMBERSHIP AND THE BOARD OF GOVERNCRS

THE SECRETARIAT

Director General

Comprehensive information on the membershiy of the Agency, the
composition of the Board of Governors, resident 1opresentatives, ¢tc.
is publisiied in English in a booldict enitied “Buasd < T Governors and
Permanent Missions”, The latest issuc is No. 32 o June 1974 the
documcents service can provide copies.

The Director General has an office on the mezzanine, No.9, ext. 211,
He will be assisted by Mr. B. Hasani (Special Adviser), Mr. T. Woicik
{Special  Assistant) and Miss B. Tschech (Personsl Sccretary).
mezzanine, No.8, ext. 321, 322 and 211 respuectivety. '



Senier officers

Senior officers of the Secretariat, otner than those mentioned earlier
. in this handbook, are listed below, Their offices arec at Kirntner
Ring 9-13, (telephone 52 45 11}, except as indicated by an asterisk.

Departmernt of Administration
Mr L HALL, Mezzanme, No.7 (ext, 203)*

Mfice of Internal Audit and The Agency’s Liaison Office,

} Management Scrvices

United Nations Headquarters,

' Mr DL BROSHY, Room 193 New York

Mr. G. FERRI], Mezzanine, No. 5
(ext, 248)*

Division of Pudget and Finance Legal Division

Mr. H. EINOR, Room 103 Mr, H, OTSUKA, Mezzanine, No.13

(ext. 400)*

sivision of General Scerviees Division of Personnel

RES

o

Mr. MU, KHAN, Room 12:f

Mr, W.B, LYNCH, Room 111



Department of Research and jsotopes
Mr. H. GLUBRECHT, Room 429

Joint FAO/IAEA Division of Atomic Encrgy Division of Life Sciences
in Food and Agriculture Mr. R. KNISELEY, Room 433
Mr. C.G. LAMM, Room 439

Division of Rescarch and Laboratories
Mr, A. SHHALNQV, Room 417

Laboratories: International Centre for Theoretical
Scibersdorf Physics, Trieste
Mr, G. COOK Mr, A. SALAM
Monaco

Mr. T. BEASLEY

Department of Safeguards and Inspection
Mr. R. ROMETSCH, Room 368

Division of Development Division of Operations
Mr. E. LOPEZ-MENCHEROQ, Room 322A Mi. § NAKICENOVIC, Room 37

14



Department of Teckrical Assistance and Publications
Mr. U, GOSWAMI, Room 312A

yvision of Publications Division of Technical Assistance
Mr. H. METZUNDORF, Room 155 Mr. O. LLOYD, Room 315

Department of Technical Operations

J Mr. Y. CHERNILIN, Room 205

)

jvision of Nuclear Sajety and Division of Scientific and Technical
Enviionmental Protectior, Information
Mr. J. SERVANT, Roon: 268 Mr. E. BRUNENKANT, Room 240

wision of Nuclear Power and Reactors
Mr A-J. POLLIART, Room 211%



CONGRESS CENTERE

GROUND FLOOR
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